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Common Mistakes

The following items are common mistakes made each year on the application welbsite, Keio IC-Net. When these errors
occur, your documentation will be considered incomplete, and your application may not be accepted. Please ensure you
have all your documents in order and filled correctly before submitting them.

Check the Student Exchange Program Handbook and Application Guidelines for Keio University Exchange Students
(Outbound) and the Keio University International Center website when making your application.
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*Enter your given name first followed by your surname. Capitalize the first letters of these names
(e.g. Taro Keio)

O—~=F KEIO TARO

JIAR—HCEETNTNSITNEANTECE:. ANEE-HOET. BEXFOHFIEIFTETESC
&. (fl : Taro Keio)
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‘ X Step1 : You entered a non-keio.jp address in the form.

*Be sure to use your keio.jo email address
E-mail tarckeio@gmail.com
keio.jp@A— LT FL AEANT B &

E-mail (FEZER) tarokeic@gmail.com
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Step1 : The English scores entered in the section “Language you will use at partner
universities of your choice (Language Scores) ” do not meet the minimum requirement

set by your selected host institution.

American University / PAUAYKF

" |Language proficiency requirements set by partner universities:.
https.//www.ic keio.ac.ip/keio_student/exchange/ex partners.html

@ Sigeplf College Town :

FlaMERICAN

. UNIV_ ST ™
. '{‘ EEWAS?IN_GTDN;;DC::

xFor English proficiency scores, if you do not meet the minimum language requirements set
by a partner university, you will not be able to study there.

x|f there are minimum reguirements specified separately for reading, listening, writing,

Refer to this page for the minimum speaking, etc., then those requirements must also be met in addition to the overall language

language requirements for Keio’ s score.
partner institutions.
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https://www.ic.keio.ac.jp/others/download.html
https://www.ic.keio.ac.jp/others/download.html
https://www.ic.keio.ac.jp/keio_student/exchange/en.html
https://www.ic.keio.ac.jp/keio_student/exchange/ex_partners.html
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the examination were not entered correctly in the section
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partner universities of your choice (Language Scores).”

*Be sure to check the language score report and copy the necessary information to the relevant field.
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EFETEEFEOELETERIZSRECOVT, BREOAOFREANTEC L. (BR4EEZTANAL )

Step 3 HEIBH « B¥5E,. Step 4 FERRIEEEROFFEAFERSEEG. CCTANULCEBRE—BIEaIE.

Step 5 EEFVIO-ETIR. CCTADULEASENIRIZEEF 7Y O0- R3¢,

HEN'BEDOBECIRD. TOEFL BTHAWMIIELTSIEADD, MTOSEDRHE=0 & T3, ZOEES(3HEE TOEFL BTO#EZADF7H LU
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"""""" XI Step1: The language entered in the section labeled “Language you will use at partner universities of youF\‘\\

BFEAFTOEHRSSE (EFA7)

BFEXF TORBLUINDERSE 1 HEEE v
SIREDESE HSK v
A7/l | HSKSH. 1815

choice (Language Scores)”

does not match the language used in Step 3: Statement of Purpose &

Study Plan or Step 4: Statement of Purpose for Each University of Choice.

*You must fill out this section using the same language you will use at the partner university.

HEEH (BFEEARFEASE)

« BEEAFERSECTEA. ZEDES.

ZICANTBI L.

* Step 1 FERBODBFRIBIAS TANILIZES
. EHESEOES, flzE =ECBEED

T, EEECOEEERZR— iHh_ﬁH_CJ‘J]?%:_t ANTINER

FEPE : 500 words F2E  AFIRE : 800 wordstEE., =EELSMWDEEE

[F=FEBEOwWordEiEH

F—HTBLDICERT B E.
BFENASE AN UEBEE. BB TOSEERZ AL, 20, 2TEEREST

HFEELRA L TENELERA.

The reason why I wish to participate in the student exchange program is that the experience would enrich my » « + « »

If you plan to take classes in more than one language, please complete Steps 3 and 4 in each language.

Example: If you plan to take classes in English and Chinese, fill out Steps 3 and 4 in both English and Chinese. You are allowed write the same
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information as in the Japanese version.
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Step1: The proficiency certificate for the language entered in “Language you will use at

partner universities of your choice (Language Scores)” was not uploaded in Step 5:
Upload Document.

%%%j‘:?t@ﬁﬁﬁ =5 (EE?Z:I ..?]

BT CEETEDEETERATISHECOVT, BEOAOFPEANTICE. (BR4SFEFTANAL )
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5mp3$¥ﬁﬁ'%$ﬁ@\5Ep4ﬁ£ﬁﬂﬁ£@ﬁ@ﬁ#ﬁﬁ%ﬁmgﬁﬁx CTCANULESEE—HEEAIE,

Step 5 SV TO—RETld. CCTANLERSEIHEIZER/A 7Y I O0-FI3T&.
EEEHEFEORECIRD., TOEFL iBTEAWMIIELTSICAHL D, UTOSEMEEED & 923, ZOIBS(3EEE TOEFL iBTOHES A 7PH LT
g3 >OZaFEIC 10] &, EBABCEANBEANTEE, £ Steps EFF v IO BTRUTOEEOLINhET v S
O—-R9EIE,

PEEEE—SECTIE (FILTE, 9&. A—ARSUF, AFS (AR OMBSY) \ —a—2—S 2B BULIEKEE., Z=EH
EBHONABEOS>BEO—DOTEIER. &4 mmataultﬁ%ﬁm;rat%&@ainau}T ¢;m@“*%#rnnratmr
%Eﬁﬁﬁ%ﬁﬂ&tﬁ@%LtEmﬁiaéﬁiBﬁﬁuimﬁ%ﬂmﬁtﬁ5T?utﬁﬁ%ﬁmbmﬂﬁﬁﬁimﬁﬁmiﬁ}

pEER/HOLF (IB) E—HEER Z=E (1SBEMF S8A:MF S8A SF5&F. XFCEel) OSETBONSIIAS

#:E TOEFL iBT BEAIT
Reading Listening Speaking
Writing If you entered the scores/levels of multiple
languages, you must submit proficiency
=8H certificates for each language.
#:E [ELTS BEZT | 6.5
Listening 6.0 Reading 6.5 Writing 6.5

Speaking 6.0

=EH 2025/06/01

BFSTAF COERBLUIMDERASEL
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SERAE ] MESICIE. N/ATE A,

Example: If you plan to take classes in English and French, you must submit proficiency certificates for both languages.

R
’
PR
-




N

Pl
-
-
e
’

Step4: You selected a partner university that is different from what you wrote in
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your statement of purpose.
*Carefully check to make sure you have not selected the wrong university.
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£ AR v
rF 3 HR—ILETAFE v
e - EH Faculty of Arts & Social Science, Dept of Political Science \ . :
X Mismatch in selected
- FEREOEE - ERFFHAZT LTS, i i
5 - FREE. SEERBEEEED Undergraduate / Graduate programs open to exchange unive rsrty
students DBEEETE . (BEROUI U FFICTEBSNTVEES - FRIBETOEE
BIEHL. BEEICEHERLREVWIE. )
- BESHICTHEEDES - FREHFERETEIOVESE. BEEREIIERSFEANTE L.
HEER (H458) SUHR—ILNFD AL BAFETIR, X, BEERCDVWTFEUEL,
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Step4: The name of the faculty you wish to study at was translated into Japanese.

= Bt

5 PETF v
K IN—EUHARE X  Translated
=220 2H HABEEE

- FIE/RZEOFE - FRETHZLTIEE .

- F5 - FEAE. SEESRSEEEED Undergraduate / Graduate programs open to exchange
students DWESETS L. (BERKOIT JU FEICTEESINTVESES - FRIGETOESE
SIAL. BESBICERLEBNI E )

- FESECTRELDES - FRENEETELOVESE. BEERETESFEMSTEANTEC &

*Students must refer to the “Undergraduate/Graduate programs open to exchange students” column under
the
program, without translating the name into Japanese. Note that it is not always possible to enroll in the faculty
of your choice.
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“Application guidelines for Each Partner Institution” page and enter their desired faculty or graduate
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Step4: In the “Faculty/Department” field, a program was entered that is not open to

exchange
F15E
ES FAUH v
FF A RF v
- . . X Faculty not available for
exchange students
250 - FH School of Law -

- FIEREDED - FREFHILTORESEL:

- F5 - FREE. SEERREEEEP Undergraduate / Graduate programs open to exchange
students DIBEEEBT I L. (BESFOIITH. CEFCTEHINTVESES - FREETOEE
AIAL. BEEICERLZVWIE )

- BEETE|ICTHEELDED - FRETEETERVESE. BERSETIERSTFEANTEC &

x Please refer to the section titled “Undergraduate/Graduate programs NOT open to exchange students” in the application guidelines
for the relevant partner university and make sure your desired faculty is not subject to restrictions. Note that even if your faculty of
choice is not listed, there may be changes in course restrictions depending on the academic year. Be sure to also check the Course
Information page on the partner university s website.
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Step4: The University of California Education Abroad Program (UCEAP) was entered as the

university of choice, but the applicant did not provide their top three campus preferences.

E1xRE

2 FAUR v
¥ HY T L= FAZEAP, Non-Economic y
FEB - FR Department of Political Science

- FIEREZEDFE - FREEAZ LTS,

- FE - FREE. SBEESREEEED Undergraduate / Graduate programs open to exchange X NO campus Se]eCted
students DIBFSEITEL. (BEROIT IUA FFCTERHINTVESES - TREFTOEE

SIAL. BEEBICERLIVE, )

-BESEHICTHELDTES - FRENESTEIRVESE. BiEES

BUITAIZFAFEAPESLET DHEEDH

FETD 3IDOF v/ REBRIBCE. MITEIREZTINTERT L. TIEL. BAT 2/ (RFEEESAF TEE <. UC EAP

FRICEDREENS.

= 1RE ) CAEER B B v
FE2#/E F ) IRAEER - ¥
E3RE 7 ) UAZER o o v

* UCEAP applicants should indicate their first through third preferences among the nine campuses of UC Berkeley, UC Davis, UC
Irvine, UC Merced, UCLA, UC Riverside, UC San Diego, UC Santa Barbara, and UC Santa Cruz. Note that you may not be assigned

to any of your preferred campuses. ’
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X1 Step5: The test score or applicant’ s name was not legible due to low
resolution or high image density of the scanned PDF.
*Adjust the resolution and image density and scan again.

IELTS

Test Report Form | AcaDessc ]
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StepS. The scanned PDF is upside down or the orientation was set to landscape.
*Scan again using the correct orientation.
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X StepS: The scan was made with a smartphone camera or app.

Test Repart Farm [ oeoeis ]
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*x Images captured by smartphone cameras or apps will not be accepted. Please scan your
documents with a scanner. Scanners are available for students to use on each of Keio” s
campuses.

https://www.ic.keio.ac.ip/doc/instruction_pdf.pdf (Japanese Only)

Stepd: The scanned PDF was cut off. *Rescan the document so that the whole page is visible.
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https://www.ic.keio.ac.jp/doc/instruction_pdf.pdf
https://www.ic.keio.ac.jp/doc/instruction_pdf.pdf
https://www.ic.keio.ac.jp/doc/instruction_pdf.pdf

Have all the required documents been uploaded?
Doublecheck your attachments to make sure you have all the required files in order.

Upload all specified documents to the right sections.

Example: Uploading a certificate of language proficiency in the transcripts section will
result in a discrepancy in your application.
Before you upload your latest academic transcript, make sure that it was issued from a certificate

issuing machine or convenience store, ot the academic transcript available from K-Support.
Transcripts of Academic Record: https.//www.students. keio.ac.ip/en/com/procedure/certificate/issue.html
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Upload language proficiency certificate(s) consistent with your study abroad

plan.

|1f you plan to take classes in more than one language, you will need to upload a
language proficiency certificate for each language. Failure to upload the certificate
will invalidate your application, even if you have provided your statement of purpose
and your study or research plan in that languasge.

Example: You provided your statement of purpose and your study or research plan
in English and French, but did not submit a French language proficiency certificate.

Upload a valid language proficiency certificate.
TOEFL/IELTS is valid for two years. For applications submitted for internal screening, scores must be valid up to or
beyond the day following the application deadline.

*x Special allowances will not be made for missed deadlines caused by data transmission delays resulting from technical issues with
computers, or the inability to send data within the designated timeframe due to limited network bandwidth. In past years, there have
been reports from students that they were unable to complete the submission in time by a few seconds. However, late applications
will hot be accepted under any circumstances, even if they are received directly after the deadline. Please note that Internet traffic is
expected to be particularly heavy on the day applications are due, causing potential delays. We strongly recommend that you start
your application process on KEIO IC-NET at least one week before the deadline and complete your application at least three days
before the deadline. You may resubmit your application as many times as you like until the application deadline.
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