Rules and regulations for Tsunashima Dormitory of Keio University|

These rules and regulations were established for the purpose of providing all students who stay in this dormitory with a healthy living and leaming
environment. We ask that you endeavor to improve the quality of community life to creete the ideal environment for Jgpanese students and foreign
studentsto live, leam and communicate while strengthening mutual understanding.
We also asktha you behave responsibly in orderto get the most out of your student life.
The dormitory rules are subject to change from time to time without prior notice When the rules are amended, we will Iet you know on the
dormitory 's““Notice Board”.

2. Use ofthe Facilities and Dining Room|

The curfew is 24:00. Be sure not to be late for this curfew. Be sure to be punctual when you are engaged in apart-time job. Should you be running lete,
plesse ensure that you callthehead of thedormitory by 22:00p.m.
Meal service hours are 7:00to 9:00am. in the noming and 18:00to 22:00p.m. inthe evening.

We will not provide meals on Sundays, holidays, during summer vacation time (five days in the middle of August), winter vacation time (five days

during year-end and newry er) or spring vecationtime (11 daysa the end of March: March 21to March 31).  (You may use the microwaves provided in

the dining room)
Wewillnot set aside meels outsideof thedesignated service hours in the interests of health and safety.

Taking the served meal to your roomiis prohibited.
Wecannot cater for individual needs for the seved meal.

Kitchens arenct provided inside the roons or common areas of thisdormitory.

3. Rules for Daily Life|

Going out/Stayingin

Be sureto indicate onthe “In-dorm Board” in the entrance area whetheryou are inor out of thedormitory.
Be sureto check your mailbox whenyou retumto the dormitory.

Locking Your Room

Be sureto lockthedoor of your room when you areout, including short absences such ashaving a meal.
Kegp and manage your cash, keys andvaluablesat your own risk.

Contact the resident manager immediately if you lose or break your key.

The resident menager will lend youa key temporarily. Temporary keys canbe received between 7:00a.m. and 22:00p.m.
(including Sturdays and Sundays).

The resident menager will arrangethe making of additional keys. If this isnecessary, you will be required to pay forthe key.
Access to the Hoor and Room
Females are prohibited fromaccessing the male floor, and meles areprohibited from accessing the female floor.

However, removal workersand any family merrbershelping you nove are exceptions and may accessthefloor.

Sleeping Out

Submit the slegping out form tothe resident manager in the moming of theday you are going to slegp ouit.

Notify the resident manager immediately if you need to amend the contents of the sleeping out form. Plesse fill out the form thoroughly as the contact
informetion ontheform may becomenecessary inan emergency.

Visitors

Usageof or lodging inyour roomby your parents/guardians, siblings or third parties is prohibited.

You may mestvisitorsonly in the dining room.

Cleaning

Be sureto kegp your own room cleen by cleaning yourself. Do not leaveyour personal belongings or waste in common areas such asthe corridors.

Disposal of Waste

Comply with the rules for wastedisposal by segregating it properly and taking it to the designated place.

Do not take the wasteto the local weste collection point. Yokohama City will collect oversize weste for a fee. If necessary, buy the prescribed weste
collection sticker and make a request to the City in advance.

Crime Prevention and Fire Drills

Plesse actively participate in crime prevention or firedrills when exercised.

Maintenance and Inspection

When maintenance or menagenent for fire-safety, hygiene and facilities is necessary, the resident manager and authorized staff may enteryour room.

Emergency Information

Wewill natify you of emergency informetion onthedormitory s “Notice Board”. Besureto check it when you go out or comebackto the dormitory.

Security Camera
Weoperate security cameras in and around the dormitory for the purpose of crimeprevention.
Viewing of video recordings is permitted only when necessary such as for maintenance of thesecurity camerasystemor at the occurrence of anincident.

Thosepermitted to viewthe records are limited to Keio University staff and any management companiesthat we permit.

Emergency Situations
Shouldany incident suchas afire ortheft occur, report it tothe resident maneger immediately.

Should you or an other dormitory student fall ill, report it to the resident maneager immediately.



Meetings in the Dormitory

If you wishto hold ameeting in the dormitory, be sure to gpply to the resident menager to obtain gpproval a lesst seven days before the megting isto be
held.
Ohtain gpproval fromthe resident menager in advance if you wishto put up aposter inthe dormitory.

Wsage of the Rooftop

Accesstothe rooftop isprohibited and the door to thisarea is locked at all times.

Bicycle-parking Area

Only those whostay inthe dormitory may use thebicycle-parking area

Please gpply to us when you wish to usethe bicycleparking area. We will provide you with aparking sticker.

You may not park notorbikes or cars in theparking area. On-stregt parking isalso strictly prohibited as it causes anuisance to neighboring residents.

It isyour responsibility to disposeof your bicy clewhen it isno longer necessary or you leavethisdormitory.

Furniture and Electrical Appliances
Be sureto kegp the instdled fumiture and electrical gppliances in thisdormitory clean and in working order.

If adefect or malfunction occurs, plesse inform us immediately. If the cause of the defect or malfunction isdueto your willful intentionsor negligence,
we will ask youto pay the repair charge.

If you take any installed fumiture or electrical gppliances when leaving thisdormitory, we will ask you to cover the expenseof purchasing replacement
goods.

You are required to provide any goods and livingware other than the instdled fumiture and electrical gppliancesyoursdf. Bedclothes are provided in the

room

|4. Prohikited Matte rs|

Troublesome Behavior

Avoid causing anuisance to other students in the dormitory by keeping the volumeof TVs, radiosand musical instrunments low; and moving and talking
quietly late a night or early in the moming. Also, besurenct todisturb the lives of neighboring residents.

Do not leaveyour persond belongings in common areas such asthe corridors or entrance area.

Hre-based Appliances

Inorder to lower the risk of disasters, you may not use gopliances which usefire such as oil heaters, gas hegtersand gasbumers.
Smoking

Snoking isprohibited in all buildings and premises of this dormitory.

Facilities

You may not changetheoriginal condition of the fecilities.

Do not use any nailsor screns onthe walls, pillarsortiles inside or outside of thisdormitory.
If you change the original condition, you are required to pay for any repair chages whenyou leave the dormitory.

Other Prohibited Matters

Sublessing your roomor any facilities in thisdormitory to third paties other than the students staying in this dormitory.
Entering aress indicated as prohibited such asthe water tank room and mechine room.

Using the emargency exits unnecessarily and leaving persond belongings in the escape routes.

Building or installing objects such as signs, advertisenents, or flags on the premises or around the buildings of thedormitory orany other common aress.
Slling goods, performing commercial acts such as soliciting custorrers, orany similar acts.

Conducting political, ideological, or religious meetings, or any similar acts.

Rutting up or posting any fliersonthe windows or walls of the dormitory.

Gambling.

Having apet.

Corrupting public morals todistupt the operetion of the dormitory.

Any other acts ingppropriateto community life.
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. Expulsion from the Dormitory|

You will haveto leave thedormitory should any of the following beobserved:

If you regularly violate ““2. Use of the Fecilities and Dining Room” or ““3. Rules for Daily Life”.
If yourbehavior violetes any itensstated in “4. Prohibited M atters” and is considered malicious.
If you violate any Jgpanese lawsor regulaions.

If you arenot registered a Keio University or are expelled.

If you aredelinquent in paying dormitory expensesfor two months.

If weor Keio University determine for any other reesontha you should be expelled fromthedormitory.

6.

Requesting to Leawe the Dorm'tory|

If you decide to leave the dormitory, you nead to submit theformi*  Notice of Moving Out”  two months before cancellation of your contract.

Be sureto confirm thenecessary procedures with the Officeof Sudent Services, Keio University.

We will inspect the room and facilities, and if any damegeor lossesare identified, we will ask you to pay the expenses.
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