Calculation Sheet for Assessment Point Average 

(Only new postgraduate students need to submit this form)
1． Refer to the Conversion Chart (*1) on the following page and convert the grades or marks on your academic transcript into Assessment Points. Write down these Assessment Points next to the grades or marks on your academic transcript. 
If there is a description of the academic evaluation method on your academic transcript, please highlight it. 
2． If you are a new Master’s student, you should use your academic records from your four years as an undergraduate student. If you are a new doctoral student, you should use your academic records from your one or two years as a Master’s student.
3． Write the total number of credits corresponding to each amount of Assessment Points in the spaces ①–④ below. You may calculate using the number of courses instead of the number of credits, if there is no data for credits on your submitted transcript.

4． Calculate your Assessment Point Average using the figures ①–④ in the Calculation Formula (*2) on the following page.

Total number of credits worth 3 points 

　　
1 credit×　　　　＝

Total ①　

　　　　　　　　　
2 credit×　　　　＝　　　　　　　　　　

　　　　　　　　　
3 credit×　　　　＝

　　　　　　　　　
4 credit×　　　　＝　　　　　　　

　　　　　　　　　
6 credit×　　　　＝
Total number of credits worth 2 points
　　
1 credit×　　　　＝

Total ②　

　　　　　　　　　
2 credit×　　　　＝　　　　　　　　　　

　　　　　　　　　
3 credit×　　　　＝

　　　　　　　　　
4 credit×　　　　＝　　　　　　　

　　　　　　　　　
6 credit×　　　　＝
Total number of credits worth 1 point
　　
1 credit×　　　　＝

Total ③　

　　　　　　　　　
2 credit×　　　　＝　　　　　　　　　　

　　　　　　　　　
3 credit×　　　　＝

　　　　　　　　　
4 credit×　　　　＝　　　　　　　

　　　　　　　　　
6 credit×　　　　＝
Total number of credits worth 0 points
　　
1 credit×　　　　＝

Total ④　

　　　　　　　　　
2 credit×　　　　＝　　　　　　　　　　

　　　　　　　　　
3 credit×　　　　＝

　　　　　　　　　
4 credit×　　　　＝　　　　　　　

　　　　　　　　　
6 credit×　　　　＝
＊Conversion Chart (*1)（Circle the appropriate evaluation method）
	Evaluation Method
	Original Grades or Marks

	４-grade scale
	
	Vｅｒｙ good
	Good
	Fair
	Poor

	４-grade scale
	
	Ａ
	Ｂ
	Ｃ
	D / Ｆ

	４-grade scale
	
	100-80
	79-70
	69-60
	59-

	５-grade scale
	100-90
	89-80
	79-70
	69-60
	59-

	５-grade scale
	Ｓ
	Ａ
	Ｂ
	Ｃ
	D / Ｆ

	５-grade scale
	Ａ
	Ｂ
	Ｃ
	Ｄ
	Ｆ

	Assessment Points
	３
	３ 
	２ 
	１ 
	０


· You may calculate using the number of courses instead of the number of credits, if there is no data for credits on your submitted transcript.

＊Calculation Formula (*２) 
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· Round off to two decimal places
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